
SCHOOL ADMINISTRATIVE UNIT NO. 17 
OFFICE OF THE SUPERINTENDENT OF SCHOOLS 
51 Church Street, P.O. Box 429, Kingston, NH 03848 

TELEPHONE (603) 642-3688 
 

VOLUNTEER 
 
 

NAME          DATE      
 
 
ADDRESS_____________________________________________________________________ 
 
 
 
TELEPHONE________________________        
         
  
May we take this opportunity to thank you for volunteering at the Sanborn Regional School District! 
Attached are various forms needed before you begin.  
 
  ____ Criminal History Records Check - see information 
   attached.  NOTE:  THIS OFFER TO VOLUNTEER IS    
   CONDITIONAL UPON RECEIPT OF ACCEPTABLE  

RESULTS FROM CRIMINAL RECORDS CHECKS. 
 
        ____ School Board Policy Signature Page 
 
  ____ Confidentiality Requirement 
 
  ____ Statement of Safety Letter   
   
  
This is to verify that I have received and completed the above information and reviewed the 
District’s policies on the District website – www.sau17.org.    
 
 
NAME (Please Print)____________________________________________________________  
 
 
 
Date _____________   Signature         
 
 
NOTE:  Please return this form to the SAU office. 
 
 
 
SAU #17 
 

Email Address ___________________

http://www.sau17.org/




 Sanborn  Regional  School  District 
Memo  from  the  Office  of  the  Superintendent  

To:

From:

Re:

As part of its duties, the School Board’s Policy Committee completes an extensive review and revision 
of all the District’s policies and places these policies on the District’s web site for all in the community 
to access.   

While you should be familiar with all the policies, rules and regulations that govern our schools, the 
Board felt that the listed policies are of particular importance to staff.   

AC - Non-Discrimination/Equal Opportunity 
ACAA – Harassment and Sexual Harassment of Students 
ACAA-R – Student Discrimination/Harassment and Title IX Sexual Harassment Complaint Procedures 
ACAB – Harassment and Sexual Harassment of School Employees 
ACE - Non-Discrimination on the Basis of Handicap/Disability 
GBEA - Staff Ethics 
GBEB - Staff Conduct 
GBEBA - Staff Dress Code 
GBEC - Drug-Free Workplace/Drug-Free Schools  
GBEBB - Employee-Student Relations 
GBEF-R - Employee Computer and Internet Use Rules 
GBCD – Background Investigation and Criminal Records Check 

 
 
In order to be sure that everyone is aware of these important issues, please review the listed policies, 
rules and regulations that govern our schools by visiting our website at www.sau17.net (School 
Board/Policy Manual/Policy Manual Index) or by contacting your immediate supervisor. 
 
I have reviewed the school board policies. Please sign where indicated below and return to your building 
principal.  This form will be kept in your personnel file at the SAU Office. 
 

 
 

NAME____________________________________SCHOOL_______________________________ 
   Please Print 

 
 
SIGNATURE_______________________________________DATE_________________________ 

All Staff

Dr.Thomas J. Ambrose 

School Board Policies

http://www.sau17.org/




SANBORN REGIONAL SCHOOL DISTRICT 
51 Church Street  Kingston, NH 03848 

The mission of the Sanborn Regional School District is to work in partnership with the community to educate all learners in a safe environment.  Together we are committed to 
providing these individuals with opportunities to develop the skills necessary to become responsible citizens who are capable of pursuing knowledge independently and 
making well-informed decisions.
In accordance to Title IX of the Civil Rights Act of 1964 the Sanborn Regional School District prohibits discrimination because of sex or gender, “No person shall, on the basis 
of sex, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any educational program or activity receiving federal assistance.”

  

  
Matthew Angell, CPA JD 
Business Administrator    

CONFIDENTIALITY REQUIREMENT 

The undersigned employee/volunteer/substitute of the Sanborn Regional School District hereby 
acknowledges that all personally identifiable student information shall be kept confidential in 
accordance with the requirement of the Family Educational Privacy Act (FERPA). Specifically, all 
personally identifiable student information obtained from student records, observations, student work 
product, or by any other means, shall only be shared with parents of the student in question, other 
individuals with appropriate written authorization, or with other school officials that have a legitimate 
education interest in such information. If the undersigned employee/volunteer/substitute has any 
question as to whether or not such information may be shared in accordance with this requirement, it is 
incumbent upon the employee/volunteer/substitute to seek the assistance of his/her immediate 
supervisor. Violation of this Confidentiality Requirement may result in discipline, up to and including 
termination or disqualification from continued service with the Sanborn Regional School District. 

__________________________________________ ______________________ 
Signature Date 

__________________________________________ 
Print Name 

Dr.Thomas J. Ambrose,  Superintendent

           Dr.Troy Kennett 
Director  of  Student  Services

     Christine Desrochers, M.S. Ed 
Director  of  Curriculum & Instruction









SANBORN REGIONAL SCHOOL DISTRICT 
51 Church Street  Kingston, NH 03848 

The mission of the Sanborn Regional School District is to work in partnership with the community to educate all learners in a safe environment.  Together we are committed to 
providing these individuals with opportunities to develop the skills necessary to become responsible citizens who are capable of pursuing knowledge independently and 
making well-informed decisions.
In accordance to Title IX of the Civil Rights Act of 1964 the Sanborn Regional School District prohibits discrimination because of sex or gender, “No person shall, on the basis 
of sex, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any educational program or activity receiving federal assistance.”

  
Matthew Angell, CPA JD 
Business Administrator   

Dr. Thomas J. Ambrose,  Superintendent

           Dr. Troy Kennett 
Director  of Student Services

Christine Desrochers M.S.Ed
Director  of  Curriculum & Instruction

Statement of Safety

The  Sanborn  Regional  School  District  values  the  health,  welfare,  and  safety  of  every  employee  and 
intends to provide a safe and healthful workplace.  Accidents cause untold suffering and financial loss 
to our employees and their families.

In pledging its full support of the safety process, the School Board recognizes certain obligations:

1.  That prevention of accidents and protection  of all resources are guiding principles.
2.  That all operational decisions affecting safety  must receive the same consideration as those

  affecting production or quality.
3.  That safe working conditions and methods are of prime importance and take precedence over

  shortcuts and “quick fixes.”
4.  That the school district will comply with all safety laws and regulations.
5.  That feedback will be welcomed from all employees.
6.  That all employees will follow all safety rules,  take no unnecessary chances, use all safety

  guards and equipment, and make safety  an integral part of their lives.

As  an  employee  of  the  school  district,  you  have  a  responsibility  to  yourself,  your  family,  your  co-
workers,  and  the  community  to  understand  and  follow  our  safety  process.   We  must  be  alert  in 
detecting  and  taking  steps  to  remedy  potentially  hazardous  conditions.   Above  all,  we  must  exercise 
concern for others to help ensure everyone’s safety, well-being, and productivity.

Your efforts will make the difference!

Dr. Thomas J. Ambrose
Superintendent of Schools





SANBORN REGIONAL SCHOOL DISTRICT 
Serving the Towns of Kingston and Newton 

School Administrative Unit #17 
51 Church Street, P.O. Box 429, Kingston, NH 03848 

(603)642-3688  FAX (603)642-7885 

TO: SANBORN REGIONAL SCHOOL DISTRICT APPLICANT 

RE: EMPLOYEE BACKGROUND INVESTIGATION 

****************************************************************************** 
PLEASE NOTE 

YOU MAY NOT BEGIN YOUR EMPLOYMENT WITH THE SCHOOL 
DISTRICT UNTIL THE ATTACHED INFORMATION HAS BEEN 

COMPLETED AND RECEIVED BY THIS OFFICE. 

• RESPONSE TO YOUR CRIMINAL HISTORY RECORD REQUESTS MAY BE 
DELAYED because of illegible information on the request form and fingerprint 
submission.

• Please be sure that information on both State of NH Form and the Kingston Police 
Department form is clearly printed and completely filled out.

• The applicant Criminal History Authorization Form and Livescan combo (written check 
payable to the State of NH-Criminal Records) must be submitted at the same to the 
SAU Office for $21.25

• Please include your driver’s license number below the address on your check (payable 
to the State of NH – Criminal Records).  The Division of State Police not accept checks 
without this information.

• Your fingerprints need to be taken at the Kingston Police Department.  The Kingston 
Police Department submits Livescan fingerprinting electronically.  Your information 
(descriptor) and fingerprints will be electronically captured and submitted for processing 
eliminating illegible fingerprint cards and missing data.  The Kingston Police is open 
from 11:00 - 11:30 a.m. and 3:00 - 3:30 p.m. for fingerprinting.

• THANK YOU FOR YOUR COOPERATION! 









   New Hampshire  Department  of  Safety 
DIVISION OF STATE POLICE 
Central Repository for Criminal Records 
33  Hazen Drive,   Concord,   NH 03305 

CRIMINAL HISTORY RECORD RELEASE FORM 

SCHOOL EMPLOYEE/VOLUNTEER CRIMINAL HISTORY RECORD CHECK – RSA 189:13-A 

I hereby authorize the New Hampshire Department of Safety, Division of State Police to notify the Superintendent/Chief Executive 
Officer of an employing school administrative unit, school district, chartered public school, public academy, or non-public school of 
the presence of  any Felony and/or Misdemeanor Criminal History Record Conviction pursuant to RSA 189:13-a.     

 

 

 

 

 CHRI TO BE REQUESTED ON:

Name:______________________________________________________________________________ 
LAST   (MAIDEN)  FIRST    MI 

Address:____________________________________________________________________________ 
STREET      CITY   STATE               ZIP 

Date of Birth:           /         /            Social Security # (optional):           /           /  

By signing below you are certifying that you are the individual listed above and that the information provided is true under penalty of 
forgery and/or unsworn falsification. 

Releasee’s Signature: ______________________________________ Date:    /         / 

Notary’s Signature: ____________________________________  Date:          /         /         
(Affix seal) 

RECORD CHALLENGE 

Saf-C 5703.12 Procedure for Correcting a CHRI  (a)  Persons or their attorneys desiring access to their CHRI for the purpose of challenge or correction shall appear at the central 
repository.  (b)  A copy shall be provided to a person if after review he/she indicates he/she needs the copy to pursue the challenge. (c)  Any person making a challenge shall identify 
that portion of his/her CHRI which he/she believes to be inaccurate or incorrect, and shall also give a correct version of his/her record with an explanation of the reason that he/she 
believes his/her version to be correct.  (d)  The director shall take the following actions within 30 days of receipt of challenge:  (1)  Review the records and contact the law enforcement 
agency or court which submitted the record to compare the information to determine whether the challenge is valid; (2)  If the challenge is valid, which means there is a discrepancy 
between the information submitted and the information maintained by the law enforcement agency or court, the record shall be corrected and the person and appropriate CJAs shall 
be notified; and (3)  If the challenge is invalid, the person shall be informed and advised of the right to appeal pursuant to RSA 541. (e)  When a record has been corrected, the division 
shall notify all non-criminal justice agencies, to whom the data has been disseminated in the last year, of the correction.(f)  The person shall be entitled to review the information that 
records the facts, dates, and results of each formal stage of the criminal justice process through which he passes, to ensure that all such steps are completely and accurately 
recorded 

WARNING: The Division of State Police is the Criminal Record Repository for the State of New Hampshire. The record you have received is based 
only on what has been reported to the Repository and may not be a complete Criminal History Record of the named individual. 

Fees:   LIVESCAN - $37.00 -or-  INKED - $47.00 for Employees and $20.75 for Volunteers 
NHSP LIVESCAN FEES:  $47.00 for Employees and $30.75 for Volunteers

   Applicant fingerprint card must be submitted at the same time as payment and this form. 

   Make checks payable to: State of NH – Criminal Records 

DSSP382    (Effective 10/1/16)        1 

 

CHRI RELEASED TO: 

Name of SAU 

Superintendent/Chief Executive Officer 

Address 

SAU  #_____________________________________ 

 Employee     

 Volunteer 

Prepaid Account Number_______________________ 
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SANBORN REGIONAL SCHOOL DISTRICT

P.O. Box 429, 51 Church Street, Kingston, NH 03848

MR. THOMAS J. AMBROSE
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